s S bt v SNSET
CENTRAL MANUFACTURING
TECHNOLOGY INSTITUTE

(An Autonomous Institute under Ministry of Commerce & Industry, Govt. of India)
Advt No: 06/2016

Special Recruitment Drive for Other Backward Class and Scheduled Tribe Candidates

CMTI is currently looking for recruiting bright and talented candidates for the Post of
“‘OFFICE ASSISTANT TRAINEE” from local candidates only.

Qualification & Age Monthly Stipend and Pay scale on

Absorption in Regular scale

Essential: First Class graduates in
any discipline (other than
Engineering Graduates) from
recognised university. Proficiency in
Computer operation preferable.
Desirable: Diploma in Secretarial
Practice.

Age: 26 Years as on 01.06.2016

Stipend of Rs. 13,000/- for the First year
and Rs. 15,000/- for Second Year. On
completion of satisfactory and successful
training they may be absorbed as Office
Assistant Grade — | on regular cadre in the
pay band of Rs. 5200 — 20200 with Grade
Pay Rs. 2,400/- and starting basic pay of
Rs. 7,510/-. Minimum salary will be
Rs. 28871/- approximately per month.

The last date to receive applications at CMTI is 24.06.2016.

Interested candidates who fulfil the above qualifications and belong to OBC and ST
category may log on to www.cmti-india.net. Incomplete applications are liable for
rejection.
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http://www.cmti-india.net/

Gene

ral Instructions :

Iom

. Application fee: Rs.300 non-refundable only in the form of Demand draft drawn

in favour of CMTI payable at Bangalore. (No Fee for Women/ST candidates).

. Only Indian Nationals need to apply. Only local candidates will be considered

for the post of Office Assistant Trainee.

.No interim enquiries / correspondence / communication of any sort will be
entertained about the Recruitment Process.

. Emoluments: Stipend of Rs. 13,000/- for the First year and Rs. 15,000/- for
Second Year. On completion of satisfactory and successful training they may be
absorbed as Office Assistant Grade-l on regular cadre in the pay band of Rs.
5200 — 20200 with Grade Pay Rs. 2400/- and starting basic pay of Rs. 7510/-.
Minimum salary will be Rs. 28871/- approximately per month.

. Mere fulfilment of minimum requirements as laid down in the advertisement
does not qualify a candidate to be called for Written Test/Skill Test.

. No lien terms will be entertained for those working in Govt. Departments.

.Fee once paid shall not be refunded under any circumstances.

. First class means passed in the first attempt (preferred) with aggregate of 60%
marks in all the years/semesters.
Maximum 26 years as on 01-06-2016.

Age relaxation is admissible as per Government of India order/Rules. Candidate
belongs to OBC / ST must submit photocopy of valid certificate as per
Government of India resolution/format.

. In case you belong to ST, you have to produce the latest valid caste certificate
issued by the competent authority in the prescribed format.

. Canvassing in any form will disqualify the candidate from being called for

Interview.

.Candidates working in Government/Public Sector Undertakings/ Autonomous
bodies should apply through proper channel. They may however, send advance
copy of application along with the enclosure which should reach on or before
the prescribed last date. If application is not routed through proper channel the
candidate must produce the requisite “No Objection Certificate” from their
employer at the time of Written Test/ Skill Test.

. Candidates are required to submit Original Documents/ Certificates as proof of
the details furnished in their applications at the time of Written Test/ Skill Test
for verification, failing which they would not be allowed to appear for Written
Test/ Skill Test.

O.The conditions may be relaxed in highly deserving/exceptional cases by the

P

Competent Authority.

. The Institute reserves the right to adopt its own method of short-listing criteria
for Written Test/ Skill Test, and is not obliged to shortlist all the candidates who
fulfil the minimum requirements.

Q. The application on plain paper should be sent in a sealed cover along with the

Bio data, fee and photocopy of all certificates / mark sheets, passport size
photograph duly affixed on the application to: The Senior Administrative
Officer, Central Manufacturing Technology Institute, Tumkur Road,
Bangalore-560 022, to reach on or before 24.06.2016.
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